MAINTENANCE REPORT FORM

NAME: _______________________________________________

APARTMENT: _____________
ROOM: ________________

CONTACT NUMBER: ___________________________________

DATE REPORTED: _____________________________________

PLEASE GIVE A DETAILED DESCRIPTION OF THE MAINTENANCE PROBLEM
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________

I, the undersigned, give permission for the above maintenance to be carried out in the apartment/bedroom listed in my absence.

SIGNED: __________________________________

OFFICE USE ONLY

DATE COMPLETED: ________________________

FURTHER ACTION REQUIRED: ________________________________________

_____________________________________________________________________

